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Welcome to the Business Foundations Template Package, Independent Contrac-
tor Template Agreement.

I applaud you for purchasing this Independent Contractor Template Agreement so that 
you can present a more professional image, and protect you and your business.

Are you using a virtual assistant, graphic designer, webmaster, associate organizer/
coach/consultant/speaker, photographer, or other person to help you run your business? 
Then this Independent Contractor Agreement is perfect for you! Often times, business 
owners want to use contractors, but refrain from doing so because they don’t have the 
proper documentation in place. By law, independent contractors own their work product, 
unless you change that by agreement. With this well-crafted agreement designed to 
clarify the relationship between you and your contractors, and provide legal protection 
exactly where you need it, there is nothing stopping you from expanding your business 
and using contractors to work with more clients and increase your income. 

This template Agreement is just that -- a template. The key to effectively using any tem-
plate is to customize it to match your needs. Drafted by an attorney based on years of 
experience working as a business coach and legal consultant, you will be able to easily 
tailor it to your business needs. Protect yourself and your business, and demonstrate 
the true professional that you are by using a professional Independent Contractor 
Agreement.

Getting Your Paperwork In Order
Here are some items you may want to get from the independent contractor in order to 
have your paperwork in order:
· A copy of the contractor’s business certificate

o This will include a “doing business as” (DBA) or “assumed name” filing for 
a sole proprietorship, Articles of Organization for a Limited Liability Com-
pany (LLC), or incorporation documents for a corporation.
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o Employer Identification Number 
i. Also known as a tax ID number, obtained from the Internal Rev-

enue Service (IRS)
o W9 Form

ii. To prepare you to send a 1099 Form at tax time if you pay the con-
tractor $600 or more in a calendar year

o A copy of the contractor’s Certificate of Insurance to prove that they carry 
basic liability insurance if they will be working with your clients on site.

iii. Your business insurance probably does not cover independent con-
tractors, so be sure to check on that.

How to Use This Template

You should start by reading the accompanying article, Classifying Your Team Members: 
Employee vs. Independent Contractor, to familiarize yourself with the IRS rules sur-
rounding this issue. 

This product includes a list of clauses that you may want to include in your Independent 
Contractor Agreement. Notice that I said the clauses MAY be included in an Indepen-
dent Contractor Agreement. You do not have to include them all. In fact, doing so may 
overwhelm your contractor (and perhaps you!). Pick and choose the ones that are most 
important. You can always write in any additional customized agreements that you and 
your contractor make, so leave room for that on your Agreement (you will see a section 
on the Template Agreement for customized agreements). 

In addition, make sure you understand the language used in your own Agreement. I 
cannot stress that enough! If there is a word or phrase I use in this document that you 
do not fully understand, research it, substitute something else you do understand for it, 
or contact me for clarification.

A word on two “clauses” that you often see in Independent Contractor Agreements. 
Non-compete clauses should technically not be used in an agreement with an indepen-
dent contractor, as they stop people from working for others while also working on 
projects for your business. By their very nature, contractors are “independent” and can, 
thus, work for anyone they want! Save a non-compete clause for an employee agree-
ment.  What you can (and possibly should) include in an Independent Contractor 
Agreement is a non-solicitation clause. A non-solicitation clause protects against steal-
ing your warm prospects, clients, and/or your employees. There is a non-solicitation 
clause included in this Template Agreement.
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In some states, the courts will not uphold non-competition and non-solicitation clauses 
for employees and independent contractors. For example, California has become much 
more strict on this issue, and to be in full compliance with California law, we recommend 
removing the non-solicitation clause from the agreement. Please note, however, that the 
confidentiality and non-disclosure clause protects your business from an independent 
contractor using trade secrets or proprietary information in a way that would harm your 
company, including client information, lists or databases, so be sure to keep the confi-
dentiality clause in the agreement even if you remove the non-solicitation clause. I high-
ly recommend you check your own state law to see if a non-solicitation clause is permit-
ted before including it.

You can develop a separate Policies and Procedures document to share with contrac-
tors that you give them in addition to this Agreement if you want to keep the Agreement 
short and sweet. Just be sure to include anything on this Agreement that could protect 
you or is legal in nature. Don’t move something to the Policies document that is a core 
component of your business practices or vitally protects you or the contractor. If you do, 
then be sure to have the contractor sign the Policies document and make it an adden-
dum to this Agreement.

Lastly, realize that your Independent Contractor Agreement is a living, breathing docu-
ment and will, and should, change with your business. Review it often, learn from your 
mistakes, listen to contractor feedback, and revise accordingly. Along those lines, one of 
the very special benefits you receive by purchasing this product is lifetime updates. Yes, 
you read that right! Just like a GPS device comes with lifetime map updates, this prod-
uct will be periodically updated by me as I either refine my own agreement or work on 
my clients’ agreements. If I notice something that should be added, deleted, or revised, I 
will alert you to it. How’s that for continued added value? :-)

Warmly, 

Lisa

Lisa Montanaro
Productivity Consultant, Success Coach, Business Strategist, Speaker, Author
Lisa Montanaro Global Enterprises, LLC

Disclaimer: This Template Agreement is based on U.S. law and uses New York state 
law as the state sample. Your business agreement terms and clauses may differ based 
on the state your business is located or incorporated, or where you are doing business. 
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The best way to research state specific information for a business is to visit the Depart-
ment of State for your particular state. The information provided in this Template is not 
intended to be legal advice or representation, but merely conveys general information 
related to legal issues commonly encountered in a business agreement. To obtain spe-
cific legal advice for your business, please consult with an attorney in your specific 
state.

Limited Copyright License: This product is to be used for your business only. You may 
not share it with anyone that did not purchase it, or sell it to others. If you want to use 
this template beyond your business, either by copying it, selling it, or using it to create 
agreement(s) with your own clients (for example, if you are a business coach or consul-
tant), you must become an affiliate of Lisa Montanaro Global Enterprises, LLC (LMGE). 
I will gladly pay you an affiliate commission if you love this product so much that you 
want to sell it on my behalf! You can find out more about the LMGE affiliate program by 
visiting this link: http://www.lisamontanaro.com/affiliate/. And remember, while this may be 
a legal issue, it is also a karma one… respect the investment you have made in your 
business by honoring the copyright of this document. 
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